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O 3alnTE NepcoHas/ibHbIX AaHHbIX COTPYAHNKOB

1. O6uwmMe NoNoXKEHNUS.

1.1. Uenbto paHHOro [lonoxeHns ABNAETCA 3alimMta MepCcoHasIbHbIX [AaHHbIX
pa6oTHMKoB FBOY PO HOBOWAXTUHCKOW LWWKO/MbI-MHTEPHaTa (Oanee - LWKONa-
WHTEpPHAT) OT  HeCcaHKUWMOHMPOBAHHOINO  [OCTYMa, HemnpaBOMEPHOro  UX
MCMOMb30BAHNA UIN yTPaTbl.

1.2. Hactosuee lMonoxeHne pa3paboTaHO Ha OCHOBaHWMM cTateil KoHCTUTyuumn
P®, Tpygosoro kKogekca P®, Kopgekca P® 06 aAMUHUCTPATUBHbLIX
npaBoHapyLleHusAxX, [pakgaHckoro kogekca Pd, YronosHoro kogekca P®,
®epepanbHoro 3akoHa ot 20.02.1995 r. Ne 24-®3 "O6 WH(opmaumm,
NHopMaTm3aUmnmn 1 3awmrte nHpopmaummn™, deaepanbHoOro 3akoHa ot 27.07.2006
r. No 152-®3 «O 3awmTe NepCoHaIbHbLIX AaHHbIX», a TakK e defepasbHOro
3aKoHa oT 25.07.2011 r. No 261-®3 «O BHeceHUWN M3MeHeHUI B ®3 «O 3awnTte
MePCOHa/IbHbIX AaHHbLIX».

1.3. TepcoHasibHble faHHble OTHOCATCA K KaTeropum KOH(UAEHUMaNbHOM
NH(opmaLmm.

1.4. HacTtosiwee [MonoxeHne yTBepXAAeTCA UM BBOAUTCA B AeCTBME MPUKA30M
AvpekTopa (MCMoOMHAKOWEro 0053aHHOCTU  AUPEKTOpPa) LWKOJbI-MHTEpHATa U
ABNAETCA 006s3aTeNbHbIM AN UCMOMHEHNA BCEMW PabOTHWKAMK, WUMEHLLUMU
AOCTYnN K nepcoHa bHbIM [aHHbIM COTPYAHUKOB.



2. loHATKe 1 cocTaB NepcoHasbHbIX AaHHbIX.

2.1. TlepcoHanbHble AaHHble pPaboTHMKA - MHGopMaums, Heobxoanmas
paboToaaTento B CBA3W C TPY/AOBbIMM OTHOLLEHMSIMU U KacatoLMecs KOHKPETHOIO
paboTHMKa. Nog nHhopmaumen 0 paboTHMKAX MOHMMAKOTCA CBeAEHWNS O (hakTax,

COObITUAX n 006CTOATENLCTBAX XWU3HN  pabOoTHMKa, Nno3BoNAOLLNE
NOEHTUPULNPOBATL €ro IMYHOCTD.

2.2. B COCTaB MepCcoHasbHbIX [laHHbIX paboTHMKa BXO[AT:
- aHKETHble 1 buorpauyeckme aaHHbIe;

- 06pa3oBaHue;

- CBEAlEHVS O TPYAOBOM M OOLLEM CTaXe;

- CBeeHNa 0 COCTaBe CemMbl;

- NacMnopTHbIE AaHHbIE;

- CBeieHNA 0 BOMHCKOM YYeTe;

- CBefleHns 0 3apaboTHOI nnate COTPYAHWKA,;

- CBEleHMS 0 CTMMNEeHAUM 00yYatoLLerocs;

- CBeeHNA 0 COLMabHBIX NTbroTax;

- CMeunanbHoCT;

- 3aHUMaemas JO/IKHOCTb;

- HaM4yme CyaAMMOCTEN;

- a[lpec MecTa XXUTe/bCTBA,;

- AOMALLHWIA TenetoH;

- MECTO paboTbl UK y4ebbl YIEHOB CeEMbU M POACTBEHHUKOB;

- XapaKTep B3avIMOOTHOLLEHWI B CEMbE;

- COJiep>kaHre TpyLoBOro 40roeopa;

- COCTaB AeK1apupyeMblX CBEEHNA O HA/IMYMN MaTePUa/IbHbIX LLEHHOCTEN;
- CoflepXXaHue aeknapaumm, nogaBaemMoi B HaIOroBYH MHCMEKUMIO;
- NOA/MHHUKMA U KOMUM NMPUKA30B MO JIMYHOMY COCTaBy;

- NINYHbIe Aena v TPYA0Bble KHUXKM COTPYLHWUKOB;

- OCHOBaHUA K npukKasam no M4YHOMY COCTaBY;

[lena, cofepxawme matepuasibl MO MOBbILEHUO  KBa/M(pUKaumMm U
MepenoAroToBKe COTPYAHUKOB, UX aTTecTaumm, Cy>KeOHbIM pacc/iefjoBaHNAM;
- KOMWK OTYETOB, Hanpas/ifieMble B OpraHbl CTaTUCTUKM.

2.3. [OKYMeHTbl, YKa3aHHble B M. 2.2. HactoAwlero [lonoxeHus, SBnal0TCA
KOH(PMAEHUMANbHBIMMU.

3. O6paboTKa nepcoHasnbHbIX AaHHbIX.

3.1. Mop 06paboTKOI NepcoHabHbLIX AaHHbLIX PaboTHMKA MOHMMAETCS NOJyYeHue,
XpaHeHWe, cucTeMaTusaums, nepejada WM o6oe Apyroe UCMosb30oBaHWe
MepPCOHa/bHbIX AaHHbIX paboTHUKA.

3.2. B uensx obecrieyeHns npas 1M CBOOOA Ye/lOBEKA U rpaXkjaHNHa paboToatesb
M ero npeacTaBuTeny nNpu 06paboTke NepcoHaNIbHbIX AaHHbIX paboTHMKa 00653aHbl
cobnogatb crefyoLme ooume TpeboBaHuUs:



3.2.1. O6paboTKa NepcoHa/IbHbIX [aHHbIX PabOTHMKa MOXET OCYLLEeCTB/ATLCA
NCKMIOUMTEIbHO B LENax obecrnevyeHns COOMIOAEHNA 3aKOHOB M UHbIX
HOPMAaTUBHbLIX MPABOBbIX aKTOB, COAEWCTBUS pabOTHMKaM B TPYAOYCTPOWCTBE,
00y4YeHMN K NPOABMXEHUM MO CNyxbe, 06ecnevyeHns NMYHOW 6e30MacHOCTU
PabOTHWMKOB, KOHTPO/IS KOMIMYECTBa M KavyecTBa BbIMOSHAEMOW pPaboThl, KayecTsa
y4eOHO-TPEHMPOBOYHOIO,  BOCMUTATE/IbHOTO  mpouecca WM obecrneyeHus
COXPaHHOCTW NMYLLLECTBA.

3.2.2. IMpn onpegeneHun obbema 1 coaepxaHus 06pabaTbiBaeMbiX MePCOHASTbHBIX
[aHHbIX paboTHMKa paboTofdartesib AO/MKEH PYKOBOACTBOBATbCA KOHCTUTYLMEN
Poccuidickon  ®defepaumn, TpyAoBbIM KOAEKCOM W UHbIMU  (hefilepasibHbIMU
3aKOHamu.

3.2.3. TlonyyeHue nepcoHa/IbHbIX [AHHbIX MOXET OCYLUEeCTBATLCA KaK MyTem
NPeACTaBNeHMss UX caMUM PabOTHMKOM, TaK M MyTeM MOMyYeHUs UX U3 UHbIX
NCTOYHWKOB.

3.2.4. TlepcoHasnbHble [faHHble cnegyeT nojyyaTb Yy Hero camoro. Ecnu
NepCcoHaNlbHbIE AaHHble PabOTHMKA BO3MOXHO MOMYYUTb TOMbKO Y TPETbEN
CTOPOHbI, TO PabOTHUK AO/MKEH ObITb yBeAOM/IEH 06 3TOM 3apaHee, M OT HeEro
OO/MKHO ObITb MOMYy4YeHO NUCbMEHHOE cornacue. PaboTtodartesib AO/MKEH COOOLMNTD
paboTHUKY O LUensax, NpeanonaraemMbiXx WCTOYHMKAX WM Crocobax nonyyeHus
MepcoOHaNibHbIX [aHHbIX, a TakKXe O XapakTepe MoAneXxawmx Mony4yeHuto
MePCOHa/IbHbIX AaHHbIX W MOCMeACTBUAX OTKasa pabOoTHMKA AaTb MUCbMEHHOe
cornacve Ha ux nosy4veHue.

3.2.5. Pabotogatens He UMeeT rnpasBa NonyyaTb M 06pabaTbiBaTb MePCOHasbHbIE
AaHHble paboTHMKA O ero MoJIMTUYECKUX, PESIMTNO3HbBIX U UHbIX YOeXOAEeHNAX U
4aCTHOM >KM3HW. B cny4asx, HenocpeACTBEHHO CBA3aHHbLIX C  BOMpocamu
TPYAOBbIX OTHOLLEHWI, Y4eOHO-BOCNUTATEbHbIX OTHOLUEHWIA AaHHble O YaCTHOW
XWN3HN paboTHMKa (MHGopMaUMs O >KU3HEAEeATeNbHOCTU B Cgepe CEeMENHOo -
ObITOBbIX, J/INYHbIX OTHOLUEHWIA) MOryT OblTb MOMYyYeHbl W 06paboTaHbI
paboTofaTeniemM TO/IbKO C ero NMCbMEHHOIO COracus.

3.2.6. Pabotogatens He MMeeT NpaBoO MosyyaTb M 0bpabaTbiBaTb MEPCOHasIbHbIE
[aHHble pPaboTHMKA O ero 4YjeHCTBe B OOLLECTBEHHbIX OObLEAWHEHUSX WU ero
NPOMCOIO3HOM  [eATENbHOCTM, 3@ WCK/IHOYEHMEM Cy4vaeB, MpPeLyCMOTPEHHbIX
(hefiepasibHbIMU 3aKOHaMMU.

3.3. K 006paboTke, nepefavye M XpaHEHUIO MEPCOHa/bHbLIX AaHHbIX PaboTHMKa
MOTYT UMeTb JOCTYN COTPYLAHWMKW LUKOMbI-UHTEPHATa B COOTBETCTBUM C n.n. 4.1.1.
HacTosLLero MonoxxeHns.

3.4. Vicnonb3oBaHWe MepcoHasibHbIX AaHHbIX BO3MOXHO TO/IbKO B COOTBETCTBUU C
Lensamu, onpeaenvBLMA NX NONyYeHMe.

3.4.1. TepcoHasnbHble AaHHbIE He MOTYT ObITb UCMO/b30BaHbI B LIENIAX NPUUNHEHNSA
MMYLLEECTBEHHOTO W MOPa/bHOro Bpefda rpaxaaHam, 3aTpyAHEHUs peannsaumm
npaB 1 ceobof rpaxaaH Poccuiickon ®epepaummn. OrpaHuyeHve npas rpaxiaH
Poccuiickor  defepaumy Ha OCHOBE  WCMOMb30BaHWA MHGopMauum 06 unx
couManbHOM  MPOUCXOXAEHWW, O  PacoBOW,  HaUMOHaNbHOW,  S13bIKOBOWA,
PEUTNO3HON W NapTUAHON NPUHAANEXHOCTW 3anpeLleH0 W KapaeTcs B
COOTBETCTBUN C 3aKOHOAaTe/TbCTBOM.



3.5. Mepefaya NepcoHasbHbIX AaHHbIX PabOTHMKA BO3MOXKHA TO/IbKO C COracus
PaboTHUKA UM B CNyYastx, MPAMO NPesyCMOTPEHHbIX 3aKOHOAATE/TbCTBOM.

3.5.1. lMpun nepefade nepcoHasbHbIX AaHHbLIX PaboTHMKA paboTofaTeslb [AO/KEH
cobnogate crefyrolye TpeboBaHNs:

- He co06watb MepcoHaNbHble AaHHble pPabOTHMKA TPETbeld CTOpoHe 6e3
MACbMEHHOrO corflacns paboTHMKA, 3a WCK/IHOYEHWEM C/y4yaeB, Korga aT1o
HeobX0AMMO B LeNax npefynpexxaeHns yrpo3sbl XU3HW 1 340p0BbI0 paboTHMKa, a
TakKXXe B Cnyyasx, YCTaHOB/IEHHbIX (PefepasibHbIM 3aKOHOM,;

- He co06LLaTb NepcoHasbHble JaHHble pab0THMKA B KOMMEPYECKUX Lensix 6e3 ero
MUCbMEHHOTO COr/iacus;

- MpefynpeanTb L, NOMYyYarLWmMX NepcoHasIbHble JaHHble pab0THMKA O TOM, YTO
3TN [aHHble MOryT ObITb WCMO/Mb30BaHbl NNWb B UENAX, A8 KOTOPbIX OHU
COO0OLLEHbI, 1 TpeboBaTb OT 3TUX /AL, MOATBEPXKAEHUS TOro, YTO 3TO NPaBWIIO
cobnofeHo. Jlnua, nonyvarolime MepcoHaslbHble [daHHble pPaboTHMKa 06s3aHbl
Co6/0aTh PEXXMM CEKPETHOCTU (KOH(MAEHUMANbHOCTM). [JaHHOe MOMOXEHME He
pacnpocTpaHaeTcs Ha 06MeH MepcoHaIbHbIMU AaHHBbIMU PabOTHUKOB B MOPALKE,
YCTaHOB/IEHHOM (heflepasibHbIMK 3aKOHaMU;

- paspewlatb JOCTYN K MepCOoHa/IbHbIM JaHHbIM PabOTHWKOB TO/IbKO CheuuaibHO
YMNOMHOMOYEHHBIM N1LAaM, ONpeAesieHHbIM MPUKA30M MO LUKOJIe-UHTepHATy, npu
3TOM YKa3aHHble nnua AO/MKHbI UMETb MPaBo Moy4yaTb TOMILKO Te MepcoHasibHble
[aHHble pabOoTHMKA, KOTOpble Heo6XOoAMMbl [ANS  BbIMNOHEHUS KOHKPETHbIX
(DYHKLMA;

- He 3anpawwuBatb WHMOPMaLMIO O COCTOAHUW 3[40POBbA pPaboTHMKa, 3a
NCKNHOYEHVEM TeX CBefeHWM, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXXHOCTU
BbINO/IHEHWSA PAaBOTHUKOM TPYA0BOW (PYHKLMN;

- MepefasaTb NepcoHa/bHble AaHHble pabOTHUKA MpeacTaBuTeNsmM paboTHUKOB B
nopsgake, YycCTaHOBNeHHOM  TpyfoBbIM  KOAEKCOM, W  OrpaHuymBaTh 3Ty
MH(OPMaLMIO TONIbKO TEMW MEePCOHa/IbHbIMM  aHHbIMW PabOoTHWMKAE, KOTOpble
HeoOX0ANMbI NS BbINO/IHEHWS YKa3aHHbIMUW NPeACTaBUTENAMM UX (DYHKLMWIA.

3.5.2. lNepefaya nepcoHasibHbIX AaHHbIX OT AepXKaTens Wau ero npeacraBuTenei
BHELLHEMY NOTPeObUTEN0 MOXKET LOMYCKATbCA B MUHUMa/IbHLIX 006bemMax 1 TO/IbKO
B LeNaxX BbIMNO/IHEHWA 3afa4y, COOTBETCTBYHOLUMX OOBLEKTUBHOW MpU4YMHe cbopa
3TUX [aHHBIX.

3.5.3. MMpn nepefaye MepcoHasIbHbIX AaHHbIX PaboTHMKa MoTpeduTensMm (B TOM
yuncre N B KOMMepPYeCKNX Lensx) 3a npefenb! WKOMbI-MHTepHaTa paboTojartesb He
[O/MKEH CO06LAaTh 3TU fAaHHble TPeTbel CTOPOHe 6e3 MUCbMEHHOro Corsacus
paboTHMKA, 32 WCKIKYEHMEM C/ydaeB, KOrga 3TO HeobXoAMMO B  Lensx
NpefynpeXxaeHns yrposbl XXU3HW U 3[40POBbI0 PabOTHMKA WM B ClyYasX,
YCTaHOB/EHHbIX (PefepasibHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(pMAeHUMaNbLHOCTU npu cbope, 00paboTKe M XpaHeHUU
MePCOHaIbHbIX AaHHbIX COTPYAHMKA PacnpoCTPaHATCS Kak Ha ByMaxHble, TaK U
Ha 3/1eKTPOHHbIE (aBTOMATM3MPOBAHHbIE) HOCUTEIM MH(OPMaLN.

3.7. He. ponyckaeTcsi OTBeyaTb Ha BOMPOCbI, CBS3aHHbIE C Mepefayel
NepPCoHasIbHOW MH(opMaLMmy No TeNlethoHy namn takcy.



3.8. XpaHeHve MepcoHabHbIX AaHHbIX [LO/MKHO MPOUCXOAUTL B MOPSAKE,
MCK/OYAIOLLEM MX YTPATY MM X HENPaBOMEPHOE NCMO/b30BaHMeE.

39. TMpyv nNPUHATMX  pelUueHWid, 3aTparvMBaroLLUMX WHTEpPecbl PaboTHWKa,
paboTogatenb He MMeET MpaBa OCHOBbIBAaTbCA Ha MEPCOHasIbHbIX AaHHbIX
PaboTHMKA, MOJTYYEHHbIX UCK/IOUYNTE/IbHO B pe3y/ibTaTe UX aBTOMaTU3MPOBaHHOM
06paboTKM WM 3MEKTPOHHOrO Mony4YeHus. PaboTofaTeNb YUMTbIBAET JINYHbIE
KayecTBa paboTHMKA, ero 406POCOBECTHbIN 1 3PPEKTUBHBINA TPYA.

4. [locTyn K NepcoHasibHbIM AaHHbIM.

4.1. BHYTpeHHWIA gocTyn (A0CTYN BHYTPW LLKO/bI-MHTEPHATA).

4.1.1. Npaso focTyna K NepcoHa/IbHbIM AaHHbIM COTPYAHUKA UMEIOT:

- QUPEKTOP LLIKO/bI-UHTEPHATa;

- PYKOBOAMUTENN CTPYKTYPHbIX NOAPa3AeneHnin no HanpasleHno AesTeNlbHOCTH
(focTyn K fIMYHBIM AaHHbIM TO/IbKO COTPYAHMKOB CBOErO MOApPa3fe/ieHuns);

- Npn nepeBofe W3 OAHOro CTPYKTYPHOro noppasgeneHns B Apyroe, AocTyn K
NnepcoHa/IbHbIM  aHHbIM  COTPYAHUKA MOXET WMETb PYKOBOAUTENL HOBOrO
noapasaeneHus;

- caM pabOoTHWK - HOCUTESb AaHHbIX;

- K TMEPCOHaIbHbIM AaHHbIM KaJpoBOro Yy4yeta - CHEUMaUcT Mo Kajpawm,
3aMecTuUTeNlb ANPEKTOPA,;

- K MepCOoHa/IbHbIM [aHHbIM GYXrasTepcKoro yyeta - Gyxraarep rno HauMcneHuto
3apaboTHOW Mnatbl, rNaBHbIN OyXranTep;

- K MeAULNHCKMM NMEPCOHa/TbHBLIM AaHHbLIM - Bpay-CneLuaIncT;

- [pyrue COTPYAHWKM OpraHm3auun fpu BbIMOHEHUM UMW CBOUX CNYXXEOHbIX
06513aHHOCTEN, C MMCbMEHHOM0 pa3peLLeHms AMPEKTopa LWKOMbI-MHTPeHaTa.

4.1.2. MepeyeHb NnL, MMERLWMX AOCTYN K NepcoHaIbHbIM AaHHbIM PaboTHUKOB,
onpeaenseTca NpUKasom ANPEKTOpa LLKO/bI-MHTepHaTa.

4.2. BHewHWA gocTyn.

4.2.1. K uncny maccoBbIX MoTpeduTeneil nepcoHabHbIX AaHHbIX BHE LLUKOMbI-
MHTEPHATA  MOXHO OTHECTU  rOCYAapCTBEHHbIE W HErocyAapCTBEHHblE
(hYHKLMOHaNbHbIe CTPYKTYPbI:

- HA/T0rOBble UHCNEKLMMK;

- NPaBOOXPaHNUTENbHbIE OPraHbl;

- OpraHbl CTaTUCTUKW;

- CTpaxoBble areHTCTBa;

- BOBHKOMaTb;

- OpraHbl COLManIbHOrO CTPax0BaHWUS;

- NEHCMOHHbIe (hOH/bI;

- NoApa3feneHns MyHUUUNaIbHbIX OPraHoB YNpaBieHNs.

4.2.2. Haa30pHO-KOHTPOMbHbIE OpraHbl UMEKT A0CTYN K UH(OPMaLMM TOMbKO B
cthepe CBOEN KOMMETEHLIN.



4.2.3. OpraHusaLlmmn, B KOTOpble COTPYAHUK MOXKET OCYLLECTBNATL MepeyuncieHns
[EHEeXHbIX CpeAcTB (CTpaxoBble KOMMaHWW, HerocyAapCTBeHHble MEeHCUOHHbIe
(hoHAbI, 6/1aroTBOPUTENIbHBIE OpraHM3aunMn, KpeauTHble YUpeXaeHus), MOryT
MoMyyYnTb [JOCTYMN K MEPCOHaIbHbIM AaHHbIM PaboTHMKA TOMBKO B Cly4yae ero
MNCbMEHHOTO pa3peLleHns.

4.2.4.[pyrve opraHunsauun.

CeefieHMs O paboTatolem COTPYAHUKE WKW Y)XKe YBOJSIEHHOM MOryT OblTb
npefocTaBeHbl APYroin opraHnsaumm ToNbKo C NMCbMEHHOIO 3anpoca Ha 6/1aHKe
opraHusaunn,’ ¢ NPUIOXKEeHNeM KOMUW HOTapuasibHO 3aBepeHHOro 3asB/ieHNs
paboTHUKa.

[MepcoHasbHbIe faHHble COTPYAHMKA MOTYT ObITb NPeAoCcTaBieHbl POLCTBEHHNKAM
NN YNieHam ero ceMbU TOMbKO C MUCbMEHHOI0 pa3peLleHns camoro CoTpyaHUKa.

5. 3auinTa nepcoHasnibHbIX AaHHbIX.

5.1. Mog yrpo3oi uan onacHOCTbK YTpaTbl NMePCOHabHLIX AaHHbLIX MOHUMAaETCA
eAVWHVUYHOE WM KOMIMEKCHOE, peasibHOe WKW NOTEHUWabHOE, akTUBHOE WK
MacCUBHOE MPOSABMEHME  3/10YMbILIEHHbIX  BO3MOXHOCTEA  BHELIHMX WK
BHYTPEHHUX WCTOYHWKOB Yrpo3bl CO34aBaTb HebnaronpusaTHble CO6bITUS,
OKasblBaTb [ecTabunusnpytoLee BO3AENCTBYE Ha 3aLLMLLEeMy0 MH(OPMaLUIO.
5.2. PucK yrposbl /06bIM MH(POPMALMOHHBLIM pecypcaM CO34al0T CTUXMAHbIE
0eACTBMSA, I3KCTPeMaslbHble CUTyauuu, TeppopUCTUYECKNE [eCTBMS, aBapuu
TEXHUYECKNX CPEeACTB W NIMHWUIA CBA3W, ApYyrne OOBLEKTUBHbIE 0OCTOATE/NIbCTBA, a
TaKXe 3auHTepecoBaHHble W He3auHTepecoBaHHble B BO3HWKHOBEHWW Yrpo3bl
nnua.

53. 3awmrta nepcoHalbHbIX  [JaHHbIX  MpeAcTaBnseT  COOOM  XKECTKO
pernameHTMPOBaHHbIN 7 ANHAMUNYECKN-TEXHONOTMYECKNIA npodecc,
npesynpexaatoLmin HapyLleHme LOCTYMHOCTM, LENIOCTHOCTM, AOCTOBEPHOCTU U
KOH(PUAEHUNATBHOCTU  MEepPCOHa/IbHbIX  JaHHbIX M B KOHEYHOM  cueTte
obecneymBaroLLMin  JOCTATOYHO HAAEXHYH 6e30nacHOCTb  MH(opMauuM B
npouecce ynpaBneHYeCKOM W MPOW3BOACTBEHHOW AeATeNIbHOCTUM  LUKOJbI-
NHTepHaTa.

54. 3awuta nNepcoHa/lbHbIX [AaHHbIX pPaboTHWKA OT HemnpaBOMEPHOro UX
MCMO/b30BaHNA UM YTPaThbl JO/MKHA ObITb 06ecrneyeHa pyKoBoauTenem y4yebHoro
YyUpexxaeHusa 3a CYET ero CpeacTs M B MOpsAAKe, YCTaHOB/IEHHOM (efepasibHbIMU
3aKOHamWU.

5.5. "BHYTpeHHAA 3awmTta™

5.5.1.  OCHOBHbIM  BWHOBHWKOM  HeCaHKUWOHMPOBAHHOro  Aoctyna K
MePCOHa/IbHbIM [aHHbIM ABMIAETCA, KaK MpaBwio, MepcoHal, paboTarowmin ¢
AOKYMeHTaMy M 6a3aMu  [aHHbIX. PernameHtaums [ocTyna repcoHana K
KOH(hMAEHUMANIbHBIM CBEfEeHNAM, LOKYMEHTaM U 6a3aM [aHHbIX BXOAWUT B YUCIIO
OCHOBHbIX  HamnpaB/fIeHWn  OpPraHn3auMoHHOW  3aWuTbl  MHOPMaLUN U
npefHasHayeHa A5 pasrpaHUyeHrs MOSIHOMOYUIA MeXay PYKOBOAUTENSMU 1
cneumanmcTammn LKONbI-MHTEPHATA.



5.5.2. ins o6ecneyeHnst BHYTPEHHEN 3aLUMTbI NePCOHaIbHbIX AaHHbIX Pab0THNKOB
Heo6Xx0AMMOo cobnoaaTh psg Mep:
- OrpaHu4YyeHWe W perfameHTauMs coctaBa pPabOTHMKOB, (YHKLUMOHaIbHbIE
06513aHHOCTM KOTOPbIX TPEBYIOT KOH(PUAEHUMABbHbIX 3HAHWIA;
- CTporoe u3bupatesnbHoe U 060CHOBaHHOe pacrpefenieHne [LOKYMEHTOB U
MH(OpMAaLMN MeXIY PaboTHUKaMK;
- paynoHasibHOe pasMelleHne paboumx MecT paboTHMKOB, MNPU  KOTOPOM
NCKNOYaIOCh Gbl GECKOHTPO/ILHOE MCMOb30BaHME 3alliMLLaeMoin NHopMaumu;
- 3HaHue paboTHUKOM TpeboBaHW HOPMATMBHO-METOANYECKMX [LOKYMEHTOB MO
3aWmTe MHopMaLmMmn 1 COXPaHEHUIO TalHbl;

HaMume HeoOXOAMMbIX YC/OBUA B MOMeWeHUA Ans  paboTel €
KOH(MAEHLNA/TbHbIMY LOKYMEHTaMMN 1 6a3aMu [aHHbIX;
- OrpefesieHne 1 pernaMeHTaums coctasa paboTHMKOB, MMEKOLWMX NpPaBo JOCTyna
(Bxopa) B nNOMeLLeHWEe, B KOTOPOM HaxOAMTCA BbIYMCIUTENbHAA TEXHWKA C
NepcoHaIbHbIMU AaHHbIMU,
- OpraHu13auuns NopsaaKa YHUUTOXeHUA NHopMaLnK;
- CBOEBPEMEHHOE BbISB/IEHME HapYLLEHNS TPpeboBaHWIA paspeLunTeIbHON CUCTEMBI
[0CTyNa paboTHNKaMW MoLpa3LeneHus;
- BOCMUTATe/IbHas U pa3bACHUTE/IbHAsA paboTa ¢ COTPYAHUKaMM MoApasfeNieHns no
NpesynpeXxxaeHnto yTpaThl LIEHHbIX CBEAEHWI MpKn paboTe ¢ KOH(DMAEHUaIbHBIMU
[OKYMEHTamu;
- He [ONyCKaeTcAa BblJaya JIMYHbIX AeNl COTPYAHMKOB Ha pabouyve MecTa
pykoBoguTenei. JInuHble fena MOryT BblgaBaTbCAd Ha pabouve MecTa TOJbKO
OMPEKTOPY, PaboTHMKaM OTAeNa KajpoB M B MWCKMOUUTENIbHBIX Cy4vasx, Mo
MUCbMEHHOMY  paspelleHnto  AWPeKTopa, - PYKOBOAUTENO  CTPYKTYPHOro
nogpasgeneHns (Hanpumep, MpW MOATOTOBKE MaTepuaioB AN aTTecTauuu
paboTHMKA).
5.5.3. 3awmTa nepcoHasibHbIX JaHHbIX COTPYAHUKA Ha 3/1EKTPOHHbIX HOCUTENAX.
Bce nanku, cofep)kawimMe MepcoHasibHble [aHHble COTPYAHMKA OO/MKHbI ObITh
3alMLLeHbl NapoieM, KOTOpbIM CcO0bLaeTcs: No Bornpocam OyxranTepckoro y4veta
- rNaBHOMY GyXxrantepy, Nno KafpoBOMY y4YeTy - 3aMeCTUTENIt0 AMPEKTopa, IM60
cneymanicty no kagpam. [py yObITUM YyKa3aHHbIX [OO/HDKHOCTHBLIX /AL Ha
ANUTENbHBIA CPOK (OTMYCK, 60M€3Hb U T.4.) Naposib COO6LIaeTCs AO/IKHOCTHOMY
Ny B COOTBETCTBUM C YyKasaHMeM [AUPEKTOpa, C MOC/neAylollein 3aMeHon Ha
HOBbIV Naposb.
5.6. "BHelUHaa 3awmTa’
56.1. Ana  3aWmMTbl  KOH(MAEHUMANbHON  WH(OpPMauMM  CO34atoTCs
LieNleHanpaBeHHbI™  HebnaronpusaTHble  YCMOBUS U TPYLHOMPeOAONNMble
NPenaTcTBuA  ANA  /iMua, MbITAKOLWErocd COBEPLUMTb  HECAHKUVOHMPOBAHHBLIN
AoCTyn 7 OB/lafieHne NH opMaLMen. Llensto 7 pe3ynbTaToM
HeCaHKLMOHMPOBAHHOI0 JOCTYNa K UHPOPMaLMOHHBIM pecypcam MOXET ObITb He
TO/IbKO OBMlafeHNEe LEHHbIMU CBeJeHVAMU W UX WCMOMb30BaHWE, HO U UX
BUAOV3MEHEHNE, YHUYTOXEHWE, BHECeHWe BuMpyca, MOAMEHa, (hasbCUpmKaLms
COAepPXXaHusA PEKBU3NTOB LOKYMeHTa 1 Jp.



5.6.2. Tlog NOCTOPOHHUM fIALOM TMOHWMAETCA Jilob0oe NNL0, He MMetoLLee
HENOCPeLCTBEHHOr0 OTHOLLEHUA K AeATEe/IbHOCTU LUKO/bI-MHTEpHATa, NOCeTUTENN,
PabOTHUKMN APYTrMX OPraHn3auMOoHHbIX CTPYKTYP. MOCTOPOHHME LA He AO/MKHbI
3HaTb pacnpefeneHve (yHKUMA, paboyme NPOLECChbl, TEXHO/IOMNI0 COCTaB/EHNUS,
O(hopMeHNs, BEAEHUS N XpaHeHWA [LOKYMEHTOB, Aen U pabounmx marepuanos B
oTAeNne KaapoB, 6yxrantepuu.

5.6.3. [1na obecneyeHNs BHELUHEW 3alMTbl MEPCOHa/IbHBLIX AaHHbIX COTPYAHWKOB
Heo6Xxo4MMO cobnodath pag Mep:

- NOPAAOK Mpriema, yyeTa U KOHTPONS AeATeIbHOCTM NOCETUTENEN;

- NPOMYCKHOW PeXXMM OpraHu3auum;

- TeXHUYECKME CPeACTBa OXPaHbl, CUrHaIM3aLNN;

- MOPSAA0K OXPaHbl TEPPUTOPUK, 3[4aHWIA, MOMELLEHWIA, TPAHCMOPTHbLIX CPEACTB;

- TpeboBaHMSA K 3aluMTe MHPOPMAaLMN NPU NHTEPBLIOMPOBAHUN 1 COBECE0BaHMSIX.
5.7. Bce nvua, cBA3aHHbIe C MoyvyeHneMm, 06paboTKOM U 3aLLMTON NepCOHabHbIX
[aHHbIX, 0053aHbl MoAgnucatb 00653aTe/IbCTBO O Hepasr/alleHnun NepcoHa bHbIX
AaHHbIX Pab0THMKOB.

5.8. 0 BO3MOXXHOCTW NepcoHasibHble JaHHble 06e3/1MUMBatOTCS.

59. Kpome Mep 3aWMTbl  MEPCOHaNIbHbIX  AaHHbIX, YCTAHOBJ/IEHHbIX
3aKOHOAATeNbCTBOM, paboTogarenu, paboTHUKM W WX NPeACcTaBUTENN MOryT
BblpabaTbiBaTb COBMECTHbIE MEPbI 3aLLMTbI MEPCOHaIbHBLIX AaHHbIX Pab0THMKOB.

6. MNpaBa N 0683aHHOCTM pPaboTHMKA.

6.1. 3akpenneHne npaB pPabOTHWMKA, PErnameHTUPYIOLMX 3aWuTy  €ero
MepPCOHaNbHbIX AaHHbIX, 006ecrneynBaeT COXPaHHOCTb MOMHOMW W TOYHOWM
MHOPMaLUN O HeM.

6.2. PabOTHMKM [OO/MKHbI ObITb O3HAKOM/IEHbI NOA PacnUCKy C AOKYMeHTaMu
LLUKO/bI-MHTEPHATa, YCTaHaB/IMBAKOLWNMM MOPSAOK 06paboTKM  MEepPCOHaNbHbIX
AaHHbIX Pab0THUKOB, 00y4arOLUMXCA, a TakKkKe 06 MX MpaBaX U 0683aHHOCTAX B
3TOIN 06nacTu.

6.3. B uenax 3awutbl MepPCOHaNbHbIX AaHHbIX, XPpaHALWMXCS Yy paboTogatens
PaboTHNK MMeeT NpaBo:

- TpeboBaTb WCKMKOYEHUS WM WUCMPABMEHMS HEBEPHbIX WAW  HEMOMHbIX
MePCOHaNbHbIX AaHHbIX;

- Ha CBOOOAHbIA GecnnaTHbIA AOCTYN K CBOMM MEPCOHaNbHbIM [aHHbIM, BK/HOYas
MpaBO Ha MosyyeHne KONuii No60oI 3anncu, CoaepXKallent NepcoHasbHble JaHHbIE;

- MepCcOoHaNbHble [AaHHblE OLEHOYHOr0 XapakTepa [AOMOMHUTb 3asiBNEHUEM,
BbIpaXatoLLMM ero COGCTBEHHYHO TOUKY 3pEHUS;

- OnpefensTb CBOMX NpPeAcTaBMTeNen AN 3alnMTbl CBOMX NEPCOHA/bHBIX AaHHbIX;

- Ha COXPaHEHWE 1 3aLUUTYy CBOEW NMYHON U CEMEMHO TalHbI.

6.4. PaboTHMK 0653aH:

- nepedasaTb paboTodaTeNnto MAM ero NpeacTaBUTENHO KOMIMEKC AOCTOBEPHbIX,
AOKYMEHTUPOBAHHbLIX MEepPCOHaNbHbIX AaHHbIX, COCTaB KOTOPbIX YCTaHOB/EH
TpynoBbIM Koaekcom PP, d3 « O6 06pa3oBaHUN»;



- CBOEBPEMEHHO coo06uWaTb paboTogaTenito 06 M3MEHEHMM CBOMX MEPCOHasIbHbIX
AAHHbIX.

6.5. PabOTHMKM CTaBAT paboTodatenst B U3BECTHOCTb 00 M3MEHEHUU aMunu,
MMEHM, OTYECTBA, AaTbl POXKAEHMS, YTO MOJyYaeT OTPaKEHME B TPYAOBON KHMKKE
Ha OCHOBaHWW NPEeACTaB/IEHHbIX AOKYMEHTOB. pn HEOBXOANUMOCTM U3MEHSIHOTCS
NaHHble 006 06pa3oBaHWMK, Npoeccun, CrneunanbHOCTU, MPUCBOEHUN HOBOIO
paspsiga v np.

6.6. B Lensix 3aWnTbl YaCTHOWN YXU3HM, IMYHOW M CEMENHON TailHbl PAGOTHUKKN He
AO/MKHbI OTKa3blBaTbCs OT CBOEro MnpaBa Ha 00pPabOTKY MepPCOHabHbIX [AaHHbIX
TO/IbKO C UX COrnacus, NOCKO/bKY 3TO MOXET MoB/ieYb NPUUYNHEHE MOPa/IbHOrO,
MaTepuanibHOro Bpefa.

7. OTBETCTBEHHOCTb 3a pasrnalleHne KoHOUAeHUnanbLHol nHdopmaunu,
CBSI3aHHOW C NepPCOHasIbHbIMU AaHHbIMMU.

7.1. TlepcoHasbHad OTBETCTBEHHOCTb - OAHO W3 T[/laBHbIX TpPeboBaHMn K
opraHusaunm PYHKUMOHNPOBaHWS CUCTEMbI 3aLLMTBI MEPCOHaNbHON NH(OpMaLMK
1 06s3aTeNbHOe YCNoBUe obecneyeHns SHEKTUBHOCTY 3TON CUCTEMBI.

7.2. HOpwugnyeckne ©n (U3NYECKMe NuMUa, B COOTBETCTBMM CO  CBOMMMU
MOSIHOMOYMAMM  BfafeoWwme WHPopMaumen 0 rpaxgaHax, mnosyvawowme u
NCMONb3YIOLLME ee, HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATE/ILCTBOM
Poccuiickor defiepaunmn 3a HapyLLIeHME peXkmMma 3alumTbl, 06paboTKn 1 nopsaKa
MCNO/b30BaHNA 3TON MHOPMaLMW.

7.3. PyKoBoAuTenb, paspeLlatroinmini JOCTYN COTPYAHMKA K KOH(UAEHUNAIbHOMY
NOKYMEHTY, HECET NEPCOHaIbHYHO OTBETCTBEHHOCTb 3a [JaHHOE paspeLLeHue.

7.4. KaxoblA  COTPYAHUK  OpraHv3auun, nonyvawowmin  ana  paboThbl
KOH(OMAEHUMANTbHBIA  JOKYMEHT, HeCeT eAMHO/MYHYK0 OTBETCTBEHHOCTb 3a
COXPaHHOCTb HOCUTENA N KOH(PUAEHLMANBHOCTL MH(OpMaLUN.

7.5. JIvya, BUHOBHbIE B HApPYLUEHWUM HOPM, PerynnmpyroLmx nonyyeHme, 06paboTky
N 3aWMTY MEPCOHaNIbHbIX  [aHHbIX paboTHMKA HecyT AMCUMMINHAPHYIO,
aAMUHUCTPATUBHYHO, TPaXXAaHCKO-MPaBoBYK WU YTO/I0BHYK OTBETCTBEHHOCTb B
COOTBETCTBUN C (hefepasibHbIMU 3aKOHAMM.

7.5.1. 3a HeuCnosHeHWe WNN HeHafdseXallee WCNo/HeHne paboTHUKOM MO ero
BWHE BO3/I0KEHHbIX HA Hero 0653aHHOCTeW MO COOJIOAEHUIO YCTaHOB/IEHHOMO
nopsfka paboTbl CO CBEAEHUAMWN KOHPUAEHUMaNBHOIO XapakTtepa, paboToaresb
BrpaBe MPUMEHATbL NMpPeaycMOTPeHHble TpyAOBbIM KOAEKCOM AUCLUUMNIINHAPHbIE
B3bICKaHUS.

7.5.2. JJOMKHOCTHble /fMua, B 00£3aHHOCTb  KOTOPbIX BXOAWUT  BeAeHMe
MePCOHa/IbHbIX AaHHbIX COTPYAHMKA 0653aHbl 00eCneUnTb KaXKaoMy BO3MOXHOCTb
O3HaKOM/IeHMss €  [JOKYMeHTamMu W MaTepuanamu,  HenocpeacTBeHHO
3aTparnsaroLLMMKM ero rnpasa U CBO60AbI, eC/IN MHOE He NPeayCMOTPEHO 3aKOHOM.
HenpaBomepHbIi 0TKa3 B NpeAocTaB/ieHMn cobpaHHbIX B YCTaHOB/IEHHOM MOPsiAKe
NOKYMEHTOB, /MO0 HECBOEBPEMEHHOEe NpPefoCTaB/ieHVe TakMxX [LOKYMEHTOB WU
MHOW  MH(opMaumMm B CclyyasX,  MPefyCMOTPEHHbIX  3aKOHOM, 160
NpefoCTaB/ieHe HEMOSIHOM WM 3aBefOMO JIOXKHOW MH(opMauum - BrieyeT



Ha/IOXKEHNE Ha [O/MKHOCTHBLIX NNL aAMUHUCTPATMBHOrO LWTpada B pasmepe,
onpegenseMom Kogekcom 06 aiMMHUCTPATUBHBIX NPaBOHaPYLLEHUSIX.

7.5.3. B COOTBETCTBUW C ["paXkKAaHCKMM KOAEKCOM NnLa, HE3aKOHHbIMM MeToAamu
nofyymBLlUME WH(OPMALMIO, COCTaBMAIOLWYIO CNYyXebHYH TaiHy, 00653aHbl
BO3MECTUTb NPUUMHEHHbIE YObITKM, MPUYEM TaKas e 0613aHHOCTb BO3/araeTcs 1
Ha pabOTHMKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyLUEHNe HEMPUKOCHOBEHHOCTW YaCTHOM
XW3HW (B TOM UKC/e HE3aKOHHOE CObMpaHue WM pacnpocTpaHeHWe CBeAEHWUA O
4aCTHOW XXM3HU'INLA, COCTaBNAIOLLErO ero IMYHYH UK CEMENHYIO TalHy, 6e3 ero
corfacusi), HerpaBOMEPHbIA [AOCTYM K OXPaHAEMOM 3aKOHOM KOMIMbHOTEPHOW
MH(opMauun, HernpaBOMEPHbI  OTKa3 B MPeAocTaB/ieHUM COOpaHHbIX B
yCTaHOBNIEHHOM NOpsAAKe AOKYMEHTOB WM CBeAeHWIA (eCnin 3TV AeSAHUA MPUUYUHUAN
Bped nNpaBamM W 3aKOHHbIM WHTEpecam rpaXaaH), COBEPLUEHHbIE NMLOM C
MCNO/Mb30BaHNEM CBOErO CNYXXeOHOro MosoXKEeHMst HakasblBaeTCs LITpadoM, 1Mo
NALWEHVEM npaBa 3aHWMaTb  OMpefefieHHble  JO/MKHOCTU WM 3aHMMAaTbCS
onpeAeneHHOW AeATeNbHOCTLIO, NGO apecToM B COOTBETCTBUM C YK PO.

7.6. HenpaBOoMepHOCTb [eATENbHOCTM OpPraHoB TOCYAApPCTBEHHOW BMacTn K
opraHu3auuin no c6opy M MCMoMb30BaHWUIO NEPCOHaNbHBIX AaHHbIX MOXET ObITb
yCTaHOB/IEHA B Cy1e6HOM MOPsIAKe.
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